William S. Honchell
608 Center Street
Apt #2
Jim Thorpe, PA 18229
570‐687‐5017
wshonchell@hotmail.com

EDUCATION

Bachelor of Arts, English Major (2001)
Point Park University, Pittsburgh, PA

Associate of Arts, Communications and Liberal Studies (Dual major) (1999)
Keystone College, La Plume, PA
Professional Experience

Dec 2012‐Present: Administrative Assistant, iHeart Media, Whitehall PA
Greet and assist prize winners and client guests, Answer phone and direct calls to proper person or
dept. Process and file WAEB “Birthday Winners”. Distribute incoming faxes online. Process FedEx
Shipments, maintain & order material supplies. Maintain prize winner filling system. Process & maintain
prize winner’s paperwork. Maintain prize book/ prize security. Maintaining and update prize sheet
database. Updating prize rule database every time a new contest begins. Maintain and update online
Public Events Calendar. Updating Prize Events Calendar. Process and mail invoices.

2011‐2012: Direct Service Professional, St. Joseph’s Center, Scranton, PA
Serve on an interdisciplinary team for providing direct care to individuals with mild to severe
intellectual/ developmental disabilities, physical challenges, and medical issues in a residential facility,
and day program. I assist with the residents physical, and hygiene needs. I help the residents follow
active treatment plan goals and behavior management programs, along with participating in program
activities such as therapeutic recreation and physical and occupational therapy.

2010‐2011: Associate, K‐Mart, Dickson City, PA
Checkout Clerk/ customer service/ front door greeter/ assisting in the electronics dept.

2005‐2010: Circulations Assistant, Miller Library, Keystone College, La Plume, PA
assisting patrons with research, computer use, digital media use/ locating and shelving items/
completing final processing of materials/ assisting with ILL, Closed Reserve, and donations processing/
maintaining computers, printers, copier, and scanners/ assisting with Work Study training/ shelf reading.

DISTINCTIONS
2010: Keystone College Staff Member of the Year nominee
2007: Original one‐act play, What Are You Doing after the Hurricane?, accepted for The Last Frontier
Theater Conference, Valdez, Alaska
2006: Adaptation of Bram Stoker’s Dracula produced by Keystone Players.
2003: Honorable Mention, Prestige Publishing’s Poetry Contest
2002: Who’s Who Among America Writers, Editors, and Poets nominee
1999‐2001: Leadership Scholarship recipient, Point Park College
1999: T. Rose Cogswell Fiction Award and Communication Arts and Humanities Division’s
Editorial Leadership Award recipient
1998: Edward M. Cameron IV Academy of American Poets Award recipient

