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[bookmark: _GoBack]PROGRAM EVALUATOR/ADMISTRATOR WITH HIGHER EDUCATION EXPERIENCE LOOKING TO TRANSITION TO ADMINSTRATIVE ROLE
Motivated, personable professional with MA in Sociology from Lehigh and 10 years professional experience.
Wide range of professional experience including public speaking, instructional delivery, research and data analysis, program development, marketing, recruitment and facilitation.  
Talent for quickly mastering technology – including MS Office Suite and SPSS (Statistical Package for Social Sciences).  Accepts new work priorities while continuing to handle existing responsibilities. Diplomatic and tactful with clients at all levels. Accustomed to handling sensitive, confidential records. Demonstrated history of maintaining detailed databases and analyzing program success. 
Diversity and Multicultural experience.  Four years working in a highly diverse setting; five years specializing in gender equity and diversity.

  • Program Management	• Survey Development	   • Department Operations
  • Program Evaluation	• Focus Group/Interviews	   • Supervisory experience
  • Marketing/Recruitment	• Qualitative/Quantitative	   • Instructional delivery
  • Public Speaking / Presentations	• Data Analysis and Reporting	   • Proposal Development 

	 PROFESSIONAL EXPERIENCE 	
Lehigh University (Soft Money Grant) 									 
· Office of the Provost (January 2011-Present)
	Research Scientist on NSF ADVANCE Institutional Transformation Award
· $2.5 million National Science Foundation Grant to increase participation of women faculty in science, technology, engineering and mathematics. 
· Wrote, programmed, and administered qualitative and quantitative survey to over 900 faculty across 10 universities.
· Chose proper methods of analysis and statistically analyzed all data for significance using SPSS.
· Contributed to internal white papers aiming to communicate survey findings.
· Designed research posters and wrote articles presented at national ADVANCE conferences and submitted to academic journals.
· Member of Leadership Team.
· Diversity initiatives and awareness.
· Center for Social Research (June 2007- August 2010)
Research Assistant for a multi-university, 40 year, longitudinal study examining multi-factorial components of family dynamics and childhood outcomes.
· Member of international research team.
· Constructed a hyperlinked data management system to streamline use and increase efficiency of data sharing and analysis across international sites.
Program Evaluator for multiple university research grants	
· Assessed programs through surveys, focus groups, and written report.
· Prepared reports for submission to NSF, NIMH, HHMI.
· Social Science Data Center (2008-2010)
Program Evaluator
· Focus group facilitation and needs assessment for various groups across campus.
· Survey writing and analysis of results of middle school dating trends.  Sponsored by Weller Health Center and Verizon.
· Constructed database for Anthropology and Sociology Department in preparation for development of Doctoral program.
· Needs assessment of legal services for low income residents of Northeastern PA for North Penn Legal Services through surveys, focus groups, and written report.
Northampton Community College (2004 – 2006)
Student Leadership Administrator                                                                               
· Coordinate all aspects of student leadership program including: public speaking; cohort selection; guest speaker recruitment; meeting facilitation; student project development; assessment of program; oversight of integration of leadership principles into Student Life agenda.
TEACHING EXPERIENCE
Northampton Community College (2007 –2012)
Instructor of Sociology & Anthropology                                                                
· Lead instructor for Anthropology (Blackboard) Course shell revisions.
· Develop and maintain both on campus and internet based classrooms.
· Student Advising
Colorado Community College Online, Denver, CO (2010 –2012)
Online Instructor of Sociology                                                                                 
Internet based classroom instructor of Sociology                      
	 EDUCATION 	
M.A.	GPA 3.85	Sociology, Aug '07 				                 Lehigh University, Bethlehem, PA
B.A. 	GPA 3.85	Anthropology & Sociology, May '04 	      	                        Lafayette College, Easton, PA 
A.A.        GPA 3.85	Liberal Arts, May ‘01	                                 Northampton Community College, Bethlehem, PA

	 PROFESSIONAL DEVELOPMENT 	
· Trans*Inclusive College Campuses, Lehigh University 2014
· Safe Zone Training, Lehigh University 2014
· Crucial Accountability, Lehigh University 2013
· Crucial Conversations, Lehigh University 2011
· D2L Training in online classroom management, Colorado Community Colleges 2010
· Teaching Around The 4Mat Cycle, CECore Web classroom training  2009
· Blackboard Technologies Certification 2007
· Delaware Valley Student Affairs Conference -Presented Leadership Program 2006
· NASPA- Presented Student Leadership Program 2006
· League for Innovations- Paper presented 2006
· CHAIR Conference- Paper presented 2006
	 VOLUNTEER AND AWARDS 	
· Winter Commencement Faculty Speaker Northampton Community College 2010
· Excellence in Teaching by An Adjunct Instructor Award for year 2008/2009
· Progressive Student Alliance Advisor Northampton Community College 2004-2006       
*Student elected Club Advisor of the Year 2005
· Student Senate Support- Northampton Community College 2004-2005
· Trustee Leadership Award- Northampton Community College 2001


